INSTRUCTIONS FOR PUBLIC

NOTICE FOR THE ZONING BOARD

1.
You have been supplied with a list of property owners within 200 feet of your property. They must be personally served or be notified by certified mail using the completed “Notice of Hearing to Property Owners, Form PN-1” which has been supplied to you.  Fill this form out completely, most of the information you need is on your Refusal of Permit.

2.
In addition to the property owners within 200 feet of the subject property you must serve the Notice to the following public officials if the conditions warrant notice.

If the property is within 200 feet of Lopatcong Township, serve the Lopatcong Township Clerk, Lopatcong Municipal Building, 223 3rd Street, Morris Park, Phillipsburg, NJ 08865.

If the property is on a County Road* serve the Secretary, Warren County planning Board, Wayne Dumont Jr. Administration Building, Belvidere, NJ 07823.

If the property is on a State Highway**, serve the Commissioner of Transportation, N.J.D.O.T., 1035 Parkway, Trenton, NJ 08625, CN 600.



*County Roads

1. North Main from Memorial Parkway to Lopatcong Township.

2. South Main Street from Sawmill to Pohatcong Township.

3. Lincoln Street from Belvidere Road to Memorial Parkway.

**State Highways

1. Rt. 22/Memorial Parkway.

2. South Main Street (Alt. Rt. 22)

3. You have also been supplied with a form entitled “Affidavit of Service of Public Notice” (Form PN-2) which must be completed, notarized, and returned prior to the hearing date.  

4. You must list the property owners that you have sent the Notice to by certified mail on the Schedule of Property Owners Served by Certified Mail (Form PN-3). 

Attach the copies of the Certified mailing receipts (white) you have received from the Post Office and the returned green cards showing proof of receipt by the property owner.

5.
You must list the property owners that you have hand delivered the Notice to on the Schedule of Property Owners Served by Personal Service (Form PN-4). The person must be the owner of the Property and of legal age.  (Do not serve these notices to a tenant or neighbor or anyone other than the owner.)

6.
You must advertise the contents of Form PN-1 in the Legal section in THE EXPRESS TIMES OR THE FREE PRESS/STAR GAZETTE at least 10 DAYS PRIOR TO THE HEARING.  Please check with the newspaper for any deadlines.  You should obtain from the newspaper a “proof of publication” statement which you must submit to the Planning & Zoning Department. The Express Times telephone number is (610) 250-1200 ext. 3416.  

7.
In order to insure that everything is in proper order we must have the following documents returned to the Planning & Zoning Department, 675 Corliss Avenue, Phillipsburg, NJ 08865 prior to the meeting date:  (You must return items A. through F. at least 5 days prior to the meeting date.)

A.
The Notice of Hearing (PN-1) you served to the property owners

B.
The original Affidavit of Service of Public Notice (PN-2)

C.
The originals of the Schedule of Property Owners Served by Certified Mail (PN-3), along with the Certified Mailing receipts and the returned green cards showing proof of receipt by the property owner.

D. The original of the Schedule of Property Owners Served by Personal Service (PN-4), (if any)

E. The original Proof of Publication from the Express Times

F.
The original Application for Development, Tax & Sewer Utility Certification

8.
You must also provide FOURTEEN (14) COPIES of the application along with copies of plans, maps, (ALL OF WHICH MUST BE FOLDED), and all other information you intend to submit to the BOARD OF ADJUSTMENT for their review.  This information must be submitted at least 28 DAYS PRIOR to the hearing date you have been given.  Do not serve the Notices to the property Owners or Publish it in the newspaper until you have submitted the application along with all the other information you intend to provide to the Board of Adjustment.  Your application and plans must be on file and available in the Planning/Zoning Office for anyone who wishes to review the application.

****NOTE:
The Notice to the property owners and the Notice in The Express Times (legal section) MUST be performed AT LEAST 10 DAYS PRIOR to the night of the hearing.  Your case will not be heard if you fail to notice correctly.  Do not count the day of the hearing when counting the ten- (10) days.  The Express Times telephone number is (610) 250-1200 ext. 3416. 
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Form PN-1










Zoning Board
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NOTICE OF HEARING TO PROPERTY OWNERS

CASE NO. ______________

To Whom It May Concern:

In compliance with Section 34-30 of the Land Use Ordinance of the Town of Phillipsburg, New Jersey, this notice is hereby served upon you to the effect that (I) (We) _______________________________ do hereby propose to: (state the nature of the proposal in detail) 

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

and any or all variances which may be required.​​​​​​​​​​​​​​​____________________________________________        

Location_______​​​​​​​​​​​​______________________________Block#________________Lot #____________

Owned by __________________________________________________________________________

The Zoning Officer of the Town of Phillipsburg, New Jersey refused this request because it is in violation of Section(s) ________________________________________ of the Zoning Ordinance, from which decision (I) (We) hereby appeal.  (I) (We) have applied to the Board of Adjustment for a variance from the aforementioned sections of the Zoning Ordinance.

Any person or persons affected by this appeal and application may have an opportunity to be heard at the meeting to be held _________________________________, 20 ___ at ________ P.M. in the Municipal Building, Phillipsburg, New Jersey.

All documents, relating to this application, may be inspected by the public between the hours of 9:00 A.M. and 4:30 P.M. in the Office of Inspection’s in the Municipal Building, 675 Corliss Avenue.

_________________________________



___________________________


(Signature)







(Date)

**NOTE TO SENDER: Please see instructions for serving public notices.
Form PN-2
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AFFIDAVIT OF SERVICE OF PUBLIC NOTICE

State of New Jersey:



        :


County of Warren   :

__________________________________ of full age, being duly sworn according to law upon ______________________________ oath, deposes and says:

1. I served a copy of the annexed notice upon the person set forth in the Schedule annexed hereto, which Schedule sets forth the name of the person served, place of service, date of service, and the person actually served and informing him of its contents.

2. I deposited in the post office at Phillipsburg, New Jersey, a letter with postage prepaid thereon, directed to the person set forth in the annexed Schedule a copy of the notice annexed hereto.  Said letter was duly registered and I requested of the postal authorities domestic return receipts, which said return receipts are annexed hereto.  Said Schedule sets forth the name and address of the person served and date of mailing of the letter.

Sworn and Subscribed to before me




____________________________

This _____ day of ______________






Signature

20 ______.

_____________________________________________

Form PN-3
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SCHEDULE OF PROPERTY OWNERS

SERVED BY CERTIFIED MAIL

Name of Person Served

Address Mailed


Date of Mailing












Form PN- 4
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SCHEDULE OF PROPERTY OWNERS SERVED BY:

PERSONAL SERVICE

Property Owner
Address of Property where

The Date
Signature of 


being Served 

the Notice was Served

of Service
Property owner

APPLICATION FOR DEVELOPMENT

TAX CERTIFICATION

SEWER UTILITY CERTIFICATION

Applicant’s Name ___________________________________________________________________

Owner’s Name ______________________________________________________________________

Owner’s Address ____________________________________________________________________

Tax Map Sheet ___________________ Block ____________ Lot ___________ Zone _____________

----------------------------------------------------------------------------------------------------------------------------

(The applicant shall have the following certification completed by the Tax Collector.)

The real estate taxes for the above referenced property have been paid to ________________________

and there (are ___________) or (are no __________) payments currently due and owing.  This statement is made in satisfaction of the provisions of N.J.S.A.40:55D-39 (e) and N.J.S.A.40:55D-65 (h) pursuant to Section 34-34 of the Land Use Procedures of the Town of Phillipsburg.

The sewer utility for the above referenced property have been paid to ________________________

and there (are ___________) or (are no __________) payments currently due and owing.

As to the real estate taxes and assessments:

Collector of Taxes

Municipal Building

675 Corliss Avenue

Phillipsburg, NJ 08865

(908) 454-5500

By: _______________________________

       _______________________________

                         Title

Date: ______________________________

Public Utilities List

Telephone


Bell Alantic New Jersey/ Verizon





Attention: Paul Grosso, Engineering





210 Malapardis Road





Cedar Knolls, NJ 07927

Electric



G. P. U.





300 Madison Street





Morristown, NJ 07960

Water



Consumers New Jersey Water co.





1099 River Road





Phillipsburg, NJ 08865

TV Cable


Service Electric Cable TV Inc.





2260 Avenue A





Bethlehem, PA 18017-2108

Sanitary Sewer


Town of Phillipsburg

675 Corliss Avenue

Phillipsburg, NJ 08865

Gas



Elizabethtown Gas





1 Elizabethtown Plaza





P.O. Box 3175





Union, NJ 07083





Pennsylvania Lines LLC





C/o Norfolk SO RW





110 Franklin Road





Roanoke, Virginia 24042-0028





Commissioner of NJDOT Transportation





1035 Parkway Avenue





Trenton, NJ 08625

