
TOWN OF PHILLIPSBURG 

2026 REORGANIZATION MEETING AGENDA 

JANUARY 1, 2026 12:00 P.M. 

PHILLIPSBURG HOUSING AUTHORITY COMMUNITY ROOM 

535 FISHER AVENUE, PHILLIPSBURG, NJ 

 

1. SWEARING IN OF COUNCILMEMBERS- ELECT 

2. SELECTION OF CHAIRPERSON-PRO-TEMPORE 

3. OPEN PUBLIC MEETING ACT STATEMENT 

This meeting is called pursuant to the provisions of the Open Public Meetings Law. A notice of 

this meeting of January 1, 2026 was sent to newspapers of record and posted on the bulletin board 

in the Municipal Building and has remained continuously posted as the required notices under the 

statute. In addition, a copy of this notice has been available to the public and is on file in the 

office of the Municipal Clerk.  

4. PLEDGE OF ALLEGIANCE 

5. INVOCATION 

6. SELECTION OF COUNCIL PRESIDENT 

7. SELECTION OF VICE PRESIDENT 

8. ROLL CALL  

9. BILL LIST 

10. PUBLIC DISCUSSION ON AGENDA ITEMS  

11. CONFIRMATION OF MAYORAL APPOINTMENTS - Professional 

I. Attorney: Rich Wenner, Esq., Lavery, Selvaggi & Cohen 

II. Auditor: Heidi Wohlleb, Nisivoccia & Company, LLP 

III. Bond Counsel: Everett M. Johnson, Esq., Wilentz, Goldman & Spitzer 

IV.   Municipal Engineer: Stanley Schrek, PE, Van Cleef Engineering 

V.   Wastewater Engineer: Dennis Yoder, PE, Remington, and Vernick 

VI.   Financial Advisor: Phoenix Advisors 

VII.   Risk Manager: Acrisure and Fairview Associates 

VIII.   Insurance Consultant: Acrisure 

IX. Municipal Planner: Van Cleef Engineering 

X.  Public Defender: Brian Grace 



XI. Emergency Management Coordinator: Richard Hay 

XII. Deputy Emergency Management Coordinator: Mabel Cook 

12. MAYORAL APPOINTMENTS – Boards and Committees 

 Library Board – William Duffy – 5 year term ending 12/31/2030 

Land Use Board - Class II –1 year term - Matt Noel 

     Class IV – 2 year term – Reggie Branch (Alt #2) 

Open Space Committee - Property Owner/Resident – 1 year term -Kelly Post-Sheedy 

    Property Owner/Resident – 1 year term - Steve Stocker 

13. ORDINANCES 1st READING 

O2026-01 ORDINANCE OF THE TOWN OF PHILLIPSBURG, COUNTY OF WARREN, STATE OF 

NEW JERSEY AMENDING AND SUPPLEMENTING THE PHILLIPSBURG TOWN CODE BY 

CREATING CHAPTER 390 ENTITLED “NO CASH POLICY” TO ESTABLISH CERTAIN RULES 

AND REGULATIONS RELATED TO CASH PAYMENTS MADE TO THE TOWN 

14. RESOLUTIONS ** CONSENT AGENDA **  

Matters listed on the Consent Agenda Resolutions are considered routine and will be enacted by one 

motion of the Council and one roll call vote. There will be no separate discussion of these items unless a 

Council member requests an item to be removed for consideration 

R2026-01 A RESOLUTION TO PROVIDE FOR THE ADOPTION OF THE TEMPORARY 

BUDGET FOR 2026 IN ACCORDANCE WITH THE LOCAL BUDGET ACT 

 

R2026-02 A RESOLUTION TO PROVIDE FOR AN ADOPTION OF A TEMPORARY BUDGET FOR 

DEBT SERVICE FOR THE YEAR 2026 IN ACCORDANCE WITH THE PROVISIONS OF THE 

LOCAL BUDGET ACT 

 

R2026-03 A RESOLUTION TO PROVIDE FOR THE ADOPTION OF A TEMPORARY BUDGET 

FOR THE SEWER UTILITY FUND FOR 2026 IN ACCORDANCE WITH THE LOCAL BUDGET 

ACT 

 

R2026-04 A RESOLUTION TO PROVIDE FOR AN ADOPTION OF A TEMPORARY BUDGET FOR 

DEBT SERVICE FOR THE YEAR 2026 IN ACCORDANCE WITH THE PROVISIONS OF THE 

LOCAL BUDGET ACT 

 

R2026-05 A RESOLUTION ESTABLISHING COUNCIL MEETING DATES FOR 2026 

 

R2026-06 A RESOLUTION ESTABLISHING SEWER COMMITTEE MEETING DATES FOR 2026 

 

R2026-07 A RESOLUTION DESIGNATING OFFICIAL NEWSPAPERS OF THE TOWN OF 

PHILLIPSBURG 

 

R2026-08 A RESOLUTION AUTHORIZING A CASH MANAGEMENT PLAN FOR THE TOWN OF 

PHILLIPSBURG 

 



R2026-09 A RESOLUTION AUTHORIZING TOWN ATTORNEY AND/OR SPECIAL TAX 

COUNSEL TO EXECUTE STIPULATIONS, CORRECT ASSESSMENTS IN TAX COURT, FILE 

ADDED, OMITTED, OMITTED/ADDED ASSESSMENTS, ROLL¬BACK TAX COMPLAINTS AND 

TAX APPEALS  

 

R2026-10 A RESOLUTION AUTHORIZING PETTY CASH FUNDS FOR 2026 

 

R2026-11 A RESOLUTION AUTHORIZING CHANGE FUNDS FOR VARIOUS MUNICIPAL 

OFFICES AND DEPARTMENTS 

 

R2026-12 A RESOLUTION APPROVING LIST FOR TOWING SERVICES WITHIN THE 

TOWN OF PHILLIPSBURG FOR 2026 

 

R2026-13 RESOLUTION AUTHORIZING THE DEPARTMENT OF ADMINISTRATION TO ISSUE 

REFUNDS WITHOUT COUNCIL APPROVAL IN THE AMOUNT OF $50.00 OR LESS 

 

R2026-14 A RESOLUTION AUTHORIZING THE MUNICIPAL CLERK TO ADMINISTER ALL 

GAMES OF CHANCE LICENSES FOR THE YEAR 2026 

 

R2026-15 RESOLUTION AUTHORIZING WAIVING OF CLAIMANT CERTIFICATION 

 

R2026-16 RESOLUTION APPOINTING PENSIONS AND BENEFITS CERTIFYING OFFICER AND 

CERTIFYING SUPERVISOR FOR THE TOWN OF PHILLIPSBURG 

  

R2026-17 RESOLUTION OF THE TOWN OF PHILLIPSBURG, COUNTY OF WARREN, STATE OF 

NEW JERSEY APPOINTING GERALD J. SHAMEY, ESQ. TO SERVE AS THE JUDGE OF THE 

PHILLIPSBURG TOWN MUNICIPAL COURT 

 

R2026-18 RESOLUTION OF THE TOWN OF PHILLIPSBURG, COUNTY OF WARREN, STATE OF 

NEW JERSEY, APPOINTING SHANNON QUICK TO THE TITLE OF CFO FOR AN INITIAL, 

FOUR-YEAR TERM 

 

R2026-19 RESOLUTION AUTHORIZING REFUND OF PROPERTY TAX OVERPAYMENTS DUE 

TO DISABLED VETERAN EXEMPTIONS 

 

15. NEW BUSINESS 

 

16. OLD BUSINESS 

 

17. PUBLIC PETITIONS  

 

18. COUNCIL OPEN TIME 

 

19. EXECUTIVE SESSION (IF REQUIRED) 

 

20. ADJOURNMENT 
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ORDINANCE NO. 2026-01 

ORDINANCE OF THE TOWN OF PHILLIPSBURG, COUNTY OF WARREN, STATE 

OF NEW JERSEY AMENDING AND SUPPLEMENTING THE PHILLIPSBURG TOWN 

CODE BY CREATING CHAPTER 390 ENTITLED “NO CASH POLICY” TO 

ESTABLISH CERTAIN RULES AND REGULATIONS RELATED TO CASH 

PAYMENTS MADE TO THE TOWN 

 WHEREAS, the Town Council of the Town of Phillipsburg, County of Warren, State of 

New Jersey wishes to establish certain rules and regulations related to cash payments made to the 

Municipality; and 

 WHEREAS, the Town Council believes the creation of Chapter 390 entitled “No Cash 

Policy” is in the best interest of the Town and its residents. 

 NOW, THEREFORE, BE IT ORDAINED by the Town Council of the Town of 

Phillipsburg, County of Warren, State of New Jersey that the Phillipsburg Town Code is hereby 

amended and supplemented by creating Chapter 390 entitled “No Cash Policy,” to establish certain 

rules and regulations related to cash payments made to the Municipality, as follows: 

SECTION I: 

Chapter 390 entitled “No Cash Policy” is hereby created, as follows: 

§ 390.  No Cash Policy. 

§ 390-1.  No Cash Accepted. 

It shall be the policy of the Town of Phillipsburg that no cash shall be accepted as payment for any 

taxes, sewer, fees, or other charges due to the Town subject to the following:  

A. This discretion on accepting cash payment(s) shall exclude payment(s) for tax(es) and 

sewer charge(s).  Payments for tax(es) and sewer charge(s) shall be made via either of the 

following: 

a. checks, whether personal, certified or cashier’s;  

b. electronic payments; and/or 

c. any other payment form accepted by the Municipality. 

§ 390-2.  Service Charge Established. 

A service charge in the amount of twenty dollars ($20.00) shall be imposed on any payment of 

tax(es), sewer, fee(s) or other charge(s) due to the Town of Phillipsburg where a check or draft has 

been submitted to the Town toward the payment of such tax(es), sewer, fee(s) or other charge(s) 

and such check or draft is returned for insufficient funds.  
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The Governing Body authorizes the appropriate municipal officer to demand that future payments 

be tendered by certified or cashier's check on any account where a check tendered for payment on 

such account is returned for insufficient funds.   

Any service charge imposed by the Town may be collected in any manner authorized by N.J.S.A. 

40:5-18. 

§ 390-3.  Future Determination of Amount of Service Charge for Returned Check 

It is hereby authorized that the amount of a service charge for returned checks be determined by 

resolution of the Governing Body consistent with the applicable state statutes. 

SECTION II: Severability. 

The various parts, sections and clauses of this Ordinance are hereby declared to be severable.  If 

any part, sentence, paragraph, section or clause is adjudged unconstitutional or invalid by a court 

of competent jurisdiction, the remainder of this Ordinance shall not be affected thereby. 

SECTION I II: Repealer. 

Any ordinance or parts thereof in conflict with the provisions of this Ordinance are hereby repealed 

as to their inconsistencies only. 

SECTION IV: Effective Date. 

This Ordinance shall take effect upon final passage and publication as provided by law. 

NOTICE 

NOTICE is hereby given that the foregoing Ordinance was introduced to pass on first 

reading at a regular meeting of the Council of the Town of Phillipsburg held on January 1, 2026, 

and ordered published in accordance with the law.  Said Ordinance will be considered for final 

reading and adoption at a regular meeting of the Town  Council to be held on January 27, 2026, at 

6:00 PM or as soon thereafter as the Town Council may hear this Ordinance at the Phillipsburg 

Housing Authority Community Room, 535 Fisher Avenuet, Phillipsburg, New Jersey, at which 

time all persons interested may appear for or against the passage of said Ordinance. 

 

CERTIFICATION 

I, Susan Turner, Acting Municipal Clerk for the Town of Phillipsburg, do hereby certify that the 

foregoing is a true copy of an Ordinance duly adopted by the Town Council at their meeting on 

_____________, 2026. 

        ______________________________ 

Susan Turner     

Acting Municipal Clerk   



R2026-01 

A RESOLUTION TO PROVIDE FOR THE ADOPTION OF THE 

TEMPORARY BUDGET FOR 2026 IN ACCORDANCE WITH THE 

LOCAL BUDGET ACT 

 

WHEREAS, N.J.S.A. 40A:4-19 requires that (whereas any contract commitments or payments 

are made prior to the adoption of the budget for the year 2026) temporary appropriations should 

be made for the purpose and amount required in the manner and time provided; and 

 

WHEREAS, this resolution shall be authorized within the allotted time; and  

 

WHEREAS, 26.25% of the total appropriation in the 2025 budget, exclusive of any 

appropriations made for Debt Service and Capital Improvement Fund in the said 2025 budget, is 

the sum of $6,547,353.22; 

 

NOW, THEREFORE, BE IT RESOLVED, by the Council of the Town of Phillipsburg that 

appropriations per the attached schedule be made as of January 01, 2026 and that a certified copy 

of this resolution be submitted to the Chief Financial Officer for his records. 

 

CERTIFICATION 

I, Susan Turner, Acting Municipal Clerk of the Town of Phillipsburg, County of Warren, and 

State of New Jersey do hereby certify the foregoing to be true and correct copy of a Resolution 

adopted by Council at a meeting held on January 1, 2026 

 

              

       

              

Susan Turner, Acting Municipal Clerk  

 
 



R2026-02 

A RESOLUTION TO PROVIDE FOR AN ADOPTION OF A 

TEMPORARY BUDGET FOR DEBT SERVICE FOR THE YEAR 2026 

IN ACCORDANCE WITH THE PROVISIONS OF THE LOCAL 

BUDGET ACT 

 

WHEREAS, N.J.S.A 40A:4-19 requires that (whereas any contracts, commitments or payments 

are made prior to the adoption of the budget for the year 2026) temporary appropriations should 

be made for the purpose and amount required in the manner and time provided; and 

 

WHEREAS, this resolution shall be authorized within the allotted time;  

 

NOW, THEREFORE BE IT RESOLVED by the Council of the Town of Phillipsburg that the 

following appropriations be made for debt service and that a certified copy of this resolution be 

submitted to the Chief Financial Officer for his records. 

 

DEBT SERVICE 

Payment of Bond Interest      $19,400.00 

             

Total Municipal Debt Service — Excluded from "Caps"   $19,400.00 

 

CERTIFICATION 

I, Susan Turner, Acting Municipal Clerk of the Town of Phillipsburg, County of Warren and 

State of New Jersey do hereby certify the foregoing to be true and correct copy of a Resolution 

adopted by Council at a meeting held on January 1, 2026 

 

              

       

              

Susan Turner, Acting Municipal Clerk  
 



R2026-03 

A RESOLUTION TO PROVIDE FOR THE ADOPTION OF A TEMPORARY 

BUDGET FOR THE SEWER UTILITY FUND FOR 

2026 IN ACCORDANCE WITH THE LOCAL BUDGET ACT 

 

WHEREAS, N.J.S.A. 40A: 4-19 requires that (whereas any contract commitments or payments 

are made prior to the adoption of the budget for the year 2026) temporary appropriations should 

be made for the purpose and amount required in the manner and time provided; and 

 

WHEREAS, this resolution shall be authorized the allotted time; and 

 

WHEREAS, the total 2025 operating budget for the Sewer Utility Fund, exclusive of debt 

service, capital improvement fund and prior year's deficit was $4,768,000.00; and 

 

WHEREAS, 26.25% of this amount is $1,251,600.00; 

 

NOW, THEREFORE BE IT RESOLVED by the Council of the Town of Phillipsburg that the 

following temporary appropriations be approved for the Sewer Utility Fund as listed in the 

following categories which total $1,251,600.00: 

 

Salaries & Wages: $110,000.00 

 

Other Expenses: $1,100,600.00 

 

PERS:   $25,000.00 

 

Social Security: $15,000.00 

 

Unemployment: $500 

 

DCRP:   $500 

 

CERTIFICATION 

I, Susan Turner, Acting Municipal Clerk of the Town of Phillipsburg, County of Warren and 

State of New Jersey do hereby certify the foregoing to be true and correct copy of a Resolution 

adopted by Council at a meeting held on January 1, 2026. 

 

              

       

              

Susan Turner, Acting Municipal Clerk  

 
 



R2026-04 

A RESOLUTION TO PROVIDE FOR AN ADOPTION OF A 

TEMPORARY BUDGET FOR DEBT SERVICE FOR THE YEAR 2026 

IN ACCORDANCE WITH THE PROVISIONS OF THE LOCAL BUDGET ACT 

 

WHEREAS, N.J.S.A. 40A:4-19 requires that (whereas any contracts, commitments or payments 

are made prior to the adoption of the budget for the year 2026) temporary appropriations should 

be made for the purpose and amount required in the manner and time provided; and 

 

WHEREAS, this resolution shall be authorized the allotted time; 

 

NOW, THEREFORE, BE IT RESOLVED by the Council of the Town of Phillipsburg that the 

following appropriations be made for debt service and that a certified copy of this resolution be 

submitted to the Chief Financial Officer for his records; 

 

DEBT SERVICE 

 

NJ Wastewater Treatment/NJEIB 

 

Loan Repayments Principal & Interest: $ 170,000.00 

 

CERTIFICATION 

I, Susan Turner, Acting Municipal Clerk of the Town of Phillipsburg, County of Warren and 

State of New Jersey do hereby certify the foregoing to be true and correct copy of a Resolution 

adopted by Council at a meeting held on January 1, 2026. 

 

              

       

              

Susan Turner, Acting Municipal Clerk  

 
 



R2026-05 

A RESOLUTION ESTABLISHING MEETING 

DATES FOR YEAR 2026 

 
WHEREAS, pursuant to the Open Public Meeting Act, Chapter 231, P.L. 1975 a governing body must 

set forth its planned meeting dates in advance; 

 

NOW, THEREFORE BE IT RESOLVED by the Town Council of the Town of Phillipsburg that for 

the year 2026 meetings of the body shall be held at 6:00 p.m. on the following dates: 

 

2026 Town Council Regular Meeting Dates 
 

Work Session Meeting Dates - As 
needed 

JANUARY FEBRUARY  JANUARY FEBRUARY 

  RE-ORG JAN 1, 2026 
              JAN 13, 2026 FEB 10, 2026    FEB 3, 2026 

JAN 27, 2026 FEB 24, 2026  MARCH APRIL 

MARCH APRIL  MARCH 3, 2026 APRIL 7, 2026 

MARCH 10, 2026 APRIL 7, 2026  MAY JUNE 

MARCH 24, 2026 APRIL 21, 2026  MAY 5, 2026 JUNE 2, 2026 

MAY JUNE  JULY AUGUST 

MAY 12, 2026 JUNE 9, 2026  JULY 7, 2026 AUG 4, 2026 

MAY 26, 2026 JUNE 23, 2026  SEPTEMBER OCTOBER 

JULY AUGUST  SEPT 1, 2026 OCT 6, 2026 

JULY 7, 2026  AUG 11, 2026   NOVEMBER DECEMBER 

JULY 21, 2026 AUG 25, 2026  NOV 3, 2026 DEC 1, 2026 

SEPTEMBER OCTOBER      

SEPT 8, 2026 OCT 13, 2026      

SEPT 22,2026 OCT 27, 2026      

NOVEMBER DECEMBER      

NOV 10, 2026  DEC 8, 2026      

NOV 24, 2026  DEC 22, 2026      

        

 
BE IT FURTHER RESOLVED that a copy of this resolution be published in the officially designated 

newspapers of the Town of Phillipsburg as required by applicable law, transmitted to all members of the 

news media interested in the affairs of the Town, be posted in a prominent place in the Municipal 

Building and be filed in the Office of the Town Clerk. 

 

CERTIFICATION 

I, Susan Turner, Acting Municipal Clerk of the Town of Phillipsburg, County of Warren and State of 

New Jersey do hereby certify the foregoing to be true and correct copy of a Resolution adopted by 

Council at a meeting held on January 1, 2026. 

            

     

              

Susan Turner, Acting Municipal Clerk  



R2026-06 

A RESOLUTION ESTABLISHING SEWER COMMITTEE MEETING DATES FOR 

2026 

 

WHEREAS, pursuant to the Open Public Meeting Act, Chapter 231, P.L. 1975, a governing 

body must set forth its planned meeting dates in advance; and 

 

WHEREAS, the Town Council of the Town of Phillipsburg shall set the meetings of the Sewer 

Committee; 

 

NOW, THEREFORE BE IT RESOLVED by the Town Council of the Town of Phillipsburg 

that for the year 2026 meetings of the Sewer Committee shall be held at 5:00 p.m. on the 

following dates: 

 

FEBRUARY 

February 10, 2026 

 

MAY 

May 12, 2026 

 

AUGUST 

August 11, 2026 

 

NOVEMBER 

November 10, 2026 

 

BE IT FURTHER RESOLVED that a copy of this resolution be published in the officially 

designated newspapers of the Town of Phillipsburg as required by applicable law, transmitted to 

all members of the news media interested in the affairs of the Town, be posted in a prominent 

place in the Municipal Building and be filed in the Office of the Town Clerk;   

 

CERTIFICATION 

I, Susan Turner, Acting Municipal Clerk of the Town of Phillipsburg, County of Warren and 

State of New Jersey do hereby certify the foregoing to be true and correct copy of a Resolution 

adopted by Council at a meeting held on January 1, 2026. 

 

              

       

              

Susan Turner, Acting Municipal Clerk  

 

 
 



R2026-07 

A RESOLUTION DESIGNATING OFFICIAL NEWSPAPERS OF THE TOWN OF 

PHILLIPSBURG 

 

WHEREAS, pursuant to the Open Public Meeting Act, Chapter 231, P.L. 1975, certain notices 

of meetings shall be submitted to at least two (2) newspapers or online news sites officially 

designated by the governing body;  

 

NOW, THEREFORE, BE IT RESOLVED that the Town Council of the Town of Phillipsburg 

hereby designates NJ.com and TapInto Phillipsburg Edition as the official online news sites of 

the Town of Phillipsburg and shall receive all notices of meetings as required under the Open 

Public Meeting Act;  

 

 

CERTIFICATION 

I, Susan Turner, Acting Municipal Clerk of the Town of Phillipsburg, County of Warren and 

State of New Jersey do hereby certify the foregoing to be true and correct copy of a Resolution 

adopted by Council at a meeting held on January 1, 2026. 

 

              

       

              

Susan Turner, Acting Municipal Clerk  
 



 

R2026-08 

A RESOLUTION AUTHORIZING A CASH MANAGEMENT PLAN FOR THE TOWN 

OF PHILLIPSBURG 
 

CASH MANAGEMENT PLAN OF THE TOWN OF PHILLIPSBURG, 
IN THE COUNTY OF WARREN, STATE OF NEW JERSEY 

I. STATEMENT OF PURPOSE 

This Cash Management Plan (the Plan) is prepared pursuant to provisions of N.J.S.A 40A:5-14 in order 

to set for the basis for the deposits (Deposits) and investments (permitted investments) of certain 

public funds of the Town of Phillipsburg, pending the use of such funds for the intended purposes. The 

Plan is intended to assure that all public funds identified herein are deposited in interest bearing 

accounts or otherwise safeguarded, in permitted investments hereinafter referred to. The intent of the 

Plan is to provide that the decisions made regarding the Deposits and the Permitted Investments will 

be done to ensure the safety, the liquidity (regarding its availability for the intended purposes), and the 

maximum investment return within such limits. The Plan is intended to ensure that any Deposits and 

Permitted Investments matures within the time period that approximates the prospective need for the 

funds deposited or invested so that there is not a risk to the market value of such Deposits or 

Permitted Investments. 

I. IDENTIFICATION OF FUNDS AND ACCOUNTS TO BE COVERED BY THE PLAN  

The Plan is intended to cover the deposit and/or investments of the following funds and accounts of 

the Town of Phillipsburg: 

Current Fund 

Municipal Clerk’s Account 

Payroll Account 

Tax Collector’s Account 

Capital Fund 

Dog Trust Fund 

Section 8 Federal Housing Program 

Sewer Revenue Fund 

Sewer Utility Capital fund 

Sewer Utility Fund 

Trust Fund 

Agency Account 

Claims Fund 

Planning Board Trust Fund/Land Use Board 

Benefits Account 



Revolving Loan Fund 

Land Use Board – Bridge Development 

Merchant’s Account – Parking 

Merchant’s Account – Recreation 

Affordable Housing Trust Fund 

Phillipsburg Commerce Park/Ingersoll Rand Escrow 

Bail Account – Court 

Fines Account – Court 

Difference Card Account 

Merchant’s Account-GovPilot 

Open Space Trust 

Urban Enterprises Zone 

State & Fed Grant 
 

III. DESIGNATION OF OFFICIALS OF THE TOWN OF PHILLIPSBURG AUTHORIZED TO MAKE 
DEPOSITS AND 

INVESTMENTS UNDER THE PLAN 

The Chief Financial Officer of the Town of Phillipsburg is hereby authorized and directed to deposit 

and/or invest the funds referred to in the Plan. The Chief Financial Officer is hereby authorized to 

designate in writing an alternate employee to act in his/her capacity during his/her absence. 

I. DESIGNATION OF DEPOSITORIES 

The following banks and financial institutions are hereby designated as official depositories for the 

Deposit of all public funds referred to in the Plan, including certificates of deposit which are not 

otherwise invested in Permitted Investments as provided by this Plan. 

Provident Bank Fulton Bank 

TD Bank New Jersey Cash Management Fund 

Wells Fargo Bank Unity Bank 

Chase Bank Commerce Bank 
PNC Bank Bank of America 

Investors Bank 

I. RECEIPTS AND DISBURSEMENT OF THE FUNDS OF THE TOWN OF PHILLIPSBURG 

A. All warrants or checks for the disbursement of money shall be made by the following 

officials for the following account types: 



Current Fund, Capital Fund, Dog Trust Fund, Section 8 Federal Housing, Sewer Revenue 
Fund, Sewer Utility Capital Fund, Sewer Utility Fund, General Trust Fund, Agency Fund,  
Claims Fund, Planning Board Trust Fund, Benefits Account, Phillipsburg Commerce 
Park/Ingersoll Rand Escrow, Revolving Loan Fund, Land Use Board – Bridge Escrow, 
Merchants Account – Parking, Merchants Account - Recreation, Affordable Housing Trust 
Fund, Difference Card Account 

CHIEF FINANCIAL OFFICER 

MAYOR 

Payroll Account (2 OF 3) 

MAYOR 

CHIEF FINANCIAL OFFICER 

ACTING MUNICIPAL CLERK 

Tax Collector’s Account 

TAX COLLECTOR 

Municipal Clerk’s Account 

ACTING MUNICIPAL CLERK 

MAYOR 

Municipal Court General, Fines and Bail Accounts 

COURT ADMINISTRATOR 

DEPUTY COURT ADMINISTRATOR 
 

A. All municipal funds received by any official or employee shall be deposited within 48 hours to an 

interest-bearing account in the same name of the Town of Phillipsburg. Additionally, funds can be 

received utilizing methods of electronic and/or automated clearing house. 

B. Payment of all claims. All claims for the payment of money shall be presented, approved and paid in 

accordance with the following procedure: 

1. Manner of presentation. All claims for the payment of money shall be made by the claimant 

upon the appropriate voucher and shall be approved or disapproved in accordance with the 

procedures hereinafter set forth. No claim shall be paid unless the claimant shall first present a 

detailed bill of items or demand, specifying particularly how the bill or demand is made up, with 

the certification of the claimant that it is correct, said bill or demand and certification to be 

attached to the voucher. No claim shall be paid unless the voucher has attached to it a 

certification of a department head or of his duly designated representative having personal 

knowledge of the facts that the goods have been received by or the services rendered to the 

Town and that those goods or services are consistent with prior authorization or authorizations. 

Each voucher shall bear the signature of the Chief Financial Officer, certifying that there exists a 

line-item appropriation against which the claim shall be charged. The Chief Financial Officer 

shall also certify that there are sufficient funds available for the payment of the voucher. No 

voucher shall be paid unless the certifications are attached to said voucher or vouchers. 

2. Manner of payment. All warrants for the disbursement of Town money shall be drawn up on 

the Town Treasury, signed by the Mayor and countersigned by the Chief Financial Officer. 



(a) Two of the three authorized signatures are necessary to issue a draft from the payroll 

account. Those persons authorized are Mayor, Chief Financial Officer and Acting Municipal 

Clerk. 

[Added 10-5-1999 by Ord. No. O:19-17] 

 (3) Payment of claims prior to Council approval. In the event of a delay, postponement  

 or cancellation of regularly scheduled meetings of the Town Council, or under  

 circumstances where a delay in the payment of bills until the next scheduled meeting is 

unreasonable or improper, the Town Chief Financial Officer shall be authorized to make all reasonable 

and necessary payments of bills prior to Council approval. In such circumstances, the Chief Financial 

Officer shall ascertain the existence of proper and sufficient appropriations for the payments to be 

made and determine that there is legal authority for the payments, evidenced by action of the 

Administrator or purchasing officer in respect to the goods or services ordered and the incurring of the 

expense, therefore. The list of bills shall be reviewed and approved by the Mayor and Administrator and 

signed off on. The Chief Financial Officer shall present a list of all such bills so paid to the Town Council 

for ratification of such payments at the next regularly scheduled meeting. 

 (4) Exceptions. The Chief Financial Officer, with the approval of the Mayor and without employing 

the procedure required by Subsection C(3) of this section, but in accordance with established Town 

procedures, shall be permitted to take the following actions: 

 

(a) Disburse Town funds from trust accounts, except that the Town Council shall approve or 

disapprove the return of unencumbered cash balances in said accounts to the appropriate 

entity or entities. 

(b) Pay to the appropriate entities the following items: 

1. Salaries. 
2. Federal withholding taxes and social security taxes and other Payroll Taxes as required 

by law. 

3. School, county and any other taxes which the Town is obligated by law to pay. 

4. Public assistance. 
5. Pension, DCRP and annuity fund deductions from salaries, union dues    deductions 

from salaries and wage attachment and garnishment deductions  from salaries, 

deferred compensation plans deducted from salaries, Flexible  Spending Account 

deductions from salaries, AFLAC and New York Life deductions from salaries. 

6. Postal charges. 

7. Utilities 

8. Lease payments 

9. Recycling Tax 

10. EZPass 



Items 1-10 shall be submitted to the Town of Phillipsburg Council for ratification on the bill 

list presented at the next Council meeting following the payments. 

(c) Pay to the appropriate entity or entities regular insurance premiums, provided that the 

insurance premium rate and the insurer are approved by the Town Council in the regular 

course of municipal business prior to the first payment of said premium or premiums. 

(d) Transfer funds using a payroll transfer check from the current fund account to the payroll 

account for the purpose of satisfying payroll obligations. 

(e) Utilize the Town petty cash funds which are established by resolution of the Town Council. 

(F) Pay on a regular basis to the appropriate entities the principal and interest with respect to 

any notes and other Town financial obligations, provided that the total amount of the 

principal and interest and the form of the financial obligation are approved by the Town 

Council in the regular course of municipal business prior to the first payment of said 

principal and interest. 

(5) Bills, claims and demands against the Town shall be deemed approved or disapproved by the 

Council in accordance with the action of the Administrator. A voucher on a form prescribed by 

the Administrator shall be presented for each bill, claim or demand and shall be paid only upon 

the audit, warrant and approval of the Chief Financial Officer except for payments made pursuant 

to subsection (c)(3) of this section. Disbursement shall be made by a combination warrant — 

blank check or draft signed by the mayor and countersigned by the Chief Financial Officer, except 

that payroll checks may be signed by two of the three following, the Chief Financial Officer, Mayor 

or Clerk. 

(6) The Chief Financial Officer shall prepare for each regular meeting of the Council a list of all current 

bills, claims and vouchers. Said list shall be made a part of the minutes of the meeting and shall 

be prepared in sufficient quantity to supply each member of the Council, the Mayor and the 

Business Administrator with at least one copy. A copy shall then be filed with the Clerk as a public 

record open to examination in his/her office. The list shall be submitted to the Council for 

approval before any bill is paid. 

D.  It shall be the duty of the Chief Financial Officer to pay all bills, claims and demands against the 

Town as approved by resolution or motion of the Town Council within 14 calendar days of said 

approval. 

E. The Chief Financial Officer is authorized to designate employees who may, from time to time, 

initiate and confirm wire transfers. 

F. Electronic Disbursement/Claimant Certification: In accordance with N.J.S.A. 40A: 5-16 (c) and 

Regulatory N.J.A.C. 5:30 9.6 payments to Vendors do not require Claimant Certification unless to satisfy 



the Town on the integrity of the received goods or services is requires will not be necessary. The 

following require Claimant Certification: 

 

a. Services provided exclusively and entirely by an individual 

b. Employee Expense Reimbursements 

VI. AUTHORIZED INVESTMENTS. 

Except as otherwise specifically provided for herein, the Designated Official is hereby authorized to 

invest the public funds covered by this Plan, to the extent not otherwise held in deposits, in the 

following permitted investment: 

1. Bonds or other obligations of the United States of America or obligations guaranteed by the 

United States of America; 

2. Government money market mutual funds; 

3. Any obligation that a federal agency or a federal instrumentality has issued in accordance with 

an act of Congress, which security has a maturity date not greater than 397 days from the date 

of purchase, provided that such obligation bears a fixed rate of interest not dependent on any 

index or other external factor; 

4. Bond or other obligations of the Local Unit or bonds or other obligations of municipality of which 

the Local Unit is a part or within which the municipality is located; 

5. Bonds or other obligations, having a maturity date not more than 397 days from the date of 

purchase, approved by the Division of Investment of the Department of the Treasurer for 

Investment by Local Units; 

 

6) Local government investment pools; 

7) Deposits with the State of New Jersey Cash Management Fund established pursuant to 

section 1 of P.L. 1977, c. 281 (C.52:18A-90.4); 

8) Agreement for the repurchase of fully collateralized securities if: 
a. The underlying securities are permitted investments pursuant to paragraph (1) 

and (3) of tis subsection a; 

b. The custody of collateral is transferred to a third party; 

c. The maturity of the agreement is not more than 30 days; 



d. The underlying securities are purchased through a public depository as defined in 

section I of P.L. 1070. C.236(C.17:9-41); and 

e. A master repurchase agreement providing for the custody and security of 

collateral is executed. 

9) Obligations issued by the State of New Jersey, its agencies or any other local agencies or 

authorities which specifically provide in their enabling legislation that their obligations are an 

authorized investment for other local governments. This is specifically intended to include 

obligations issued by the State of New Jersey to fund its outstanding pension obligations issued 

in 1997. Consisting of Series A, B and C, inclusive. 

For the purpose of this above language, the terms “government money market mutual 

fund” and “local government investment pool” shall have the following definitions: 

Government Money Market Mutual Fund - An investment company or investment trust: 

a. Which is registered with the Securities and Exchange Commission under the “Investment 

Company Act of 1940” 15 U.S.C. sec 80a-1 et seq. and operated in accordance with 17 C.F.R. 

sec 270.2a-7 and repurchase agreements that are collateralized by such U.S. Government 

securities; 

b. The portfolio of which is limited to U.S. Government securities that meet the definition of 

any eligible security pursuant to 17 C.F.R. sec 270. 2a-7; 

c. Which has: 
i. attained the highest ranking or the highest letter and numerical rating of a 

nationally recognized statistical rating organization; or 

ii. retained an investment advisor registered or exempt from registration with the 

Securities and Exchange Commission pursuant to the “Investment Advisors Act of 1940” 

15 S.S.C. sec 80B-1 et seq., with experience investing in US Government securities for at 

least the most recent past 60 months and with assets under management in excess of 

$500 million. 

Local Government Investment Pool - An investment pool: 

a. Which is managed in accordance with 17 C.F.R. sec. 270.2a7; 
 

                              b. Which is rated in the highest category by a nationally recognized  

  statistical rating organization; 



                               c. Which is limited to U.S. Government securities that meet the   

 definition of an eligible security pursuant to 17 C.F.R. sec 270.2a-7  and repurchase 

agreements that are collateralized by such U.S Government securities; 

                                 d. Which is in compliance with rules adopted pursuant to the   

 “Administrative Procedure Act: P.L. 1968, c.410(c.52:14B-1 et seq.) by  the Division of Local 

Government Services in the Department of Community Affairs, which rules shall provide for disclosure 

and reporting requirements and other provisions deemed necessary by the board to provide for the 

safety, liquidity and yield of the investment; 

                                  e. Which does not permit investments in instruments that: are subject to high 

price volatility with changing market conditions; cannot reasonably be expected, at the time of 

interest rate adjustment, to have a market value that approximates their par value; or utilize and 

index that does not support a stable net asset value; and 

                                   f. Which purchases and redeems investments directly from the issuer,   

 government money market mutual fund or the State of New Jersey Cash Management Fund, or 

through the use of a National or State bank located within this State or through a broker-dealer which, at 

the time of purchase or redemption, has been registered continuously for a period of at least two years 

pursuant to Section 9 of P.L. 1967 c.9 (C.49:3-56) and has at least $25 million in Capital stock (or 

equivalent capitalization if not a corporation) surplus reserves for contingencies and undivided profits, or 

through a securities dealer who makes primary markets in U.S. Government securities and reports daily 

to the Federal Reserve Bank of New York its position in and borrowing on such U.S. Government 

securities. 

It is the responsibility of the Chief Financial Officer to analyze the cash flow and to invest funds in legal 

investments as to maximize interest earnings. The Chief Financial Officer will observe the following 

guidelines: 

1. When investing funds in commercial banks, savings banks and loans and other 

depository institutions, the Chief Financial Officer shall attempt to obtain a minimum 

of three quotations and shall invest at the institution offering the highest effective 

rate. If such investments together with all other deposits of the Town of Phillipsburg 

in said institution exceeds the Federal Deposit Insurance Corporation limit, then the 

following criteria must be met: 

a. The institution must be covered by a current Government Unit Deposit 

Protection Act Certificate. 

                        2. The Chief Financial Officer shall determine which type of legal investment will 

best serve the needs of the municipality and is authorized to place funds in any legal investment, 

unless otherwise restricted by the governing body. 



                         3. The Chief Financial Officer is authorized to contract the services of a  

 Financial Advisor, as needed. 

 

4. The Chief Financial Officer shall develop procedures to ensure internal 

controls are adequate to safeguard the Town of Phillipsburg funds. 

VII. SAFEKEEPING CUSTODY PAYMENT AND ACKNOWLEDGEMENT OF RECEIPT OF PLAN  

To the extent that any Deposit or Permitted Investment involves a document or security which is not 

physically held by the Town of Phillipsburg, then such instrument or security shall be covered by a 

custodial agreement with an independent third party, which shall be a bank or financial institution in the 

State of New Jersey. Such institution shall provide for the designation of such investments in the name of 

the Town of Phillipsburg to assure that there is no unauthorized use of the funds or the Permitted 

Investments or Deposits. Purchase of any Permitted Investments that involve securities shall be executed 

by a “delivery versus payment” method to ensure that such Permitted Investments are either received 

by the Town of Phillipsburg or by third party custodian prior to or upon release of the Town of 

Phillipsburg Funds. 

VIII. REPORTING REQUIREMENTS 

On the first day of each month during which this Plan is in effect, the Designated 
Officials referred to in Section III hereof shall supply to the governing body of the Town of Phillipsburg 

a written report of any Deposits or Permitted Investment made pursuant to this Plan, which shall 

include, at a minimum, the following information: 

a. The name of any institution holding funds of the Town of Phillipsburg as Deposit of a 

Permitted Investment. 

b. The amount of securities purchased or sold during the immediately preceding month. 

c. The class or type of securities purchased, or Deposits made. 

d. The book value of such Deposits or Permitted Investments. 

e. The earned income on such Deposits or Permitted Investments to the extent that such 

amounts are actually earned at maturity; this report shall provide an accrual of such earnings 

during the immediately preceding month. 

f. The fees incurred to undertake such Deposits or Permitted Investments. 

g. The market value of all Deposits or Permitted Investments as of the end of the immediately 

preceding month. 



h. All other information which may be deemed reasonable from time to time by the governing 

body of the Town of Phillipsburg. 

IX. TERM OF PLAN 

This Plan shall be in effect from January 1, 2026, to December 31, 2026. Attached to this Plan is a 

resolution of the governing body of the Town of Phillipsburg approving this Plan for such period of time. 

The Plan may be amended from time to time. 

 

 
CERTIFICATION 

I, Susan Turner, Acting Municipal Clerk of the Town of Phillipsburg, County of Warren and State 

of New Jersey do hereby certify the foregoing to be true and correct copy of a Resolution 

adopted by Council at a meeting held on January 1, 2026. 

 

              

       

             

                 Susan Turner, Acting Municipal Clerk  
 

 



 

R2026-09 

A RESOLUTION AUTHORIZING TOWN ATTORNEY AND/OR SPECIAL TAX 

COUNSEL TO EXECUTE STIPULATIONS, CORRECT ASSESSMENTS IN TAX 

COURT, FILE ADDED, OMITTED, OMITTED/ADDED ASSESSMENTS, ROLL¬BACK 

TAX COMPLAINTS AND TAX APPEALS 

 

WHEREAS, the Town Council of the Town of Phillipsburg, County of Warren and State of 

New Jersey, has been informed that in certain instances, the Town Attorney and/or Special Tax 

Counsel may be required to execute, stipulate and make corrections or adjustments resulting 

from tax appeal complaints filed against the municipality. The Town Attorney and/or Special 

Tax Counsel will need further approval to file omitted assessments and farmland roll-back tax 

complaints, all in the name of the Town of Phillipsburg; and 

 

WHEREAS, the Warren County Board of Taxation requires a resolution of the Town Council to 

authorize such action by the Town Attorney and/or Special Tax Counsel retained by the Town 

which are authorized to act as agents for the Town Council; and 

 

WHEREAS, the Town Council desires to grant such authority to the Town Attorney and/or 

Special Tax Counsel; 

 

NOW, THEREFORE BE IT RESOLVED that the aforementioned individuals, individually or 

collectively, are hereby authorized to file, stipulate, modify, agree upon and otherwise perform 

the duties which are required of said Town Attorney and/or Special Tax Counsel in the above 

forenamed circumstances which are within the jurisdiction of the Warren County Board of 

Taxation and the New Jersey Tax Court. 

 

BE IT FURTHER RESOLVED that the Municipal Clerk be directed to forward a certified 

copy of the resolution to the Warren County Board of Taxation and the Town Attorney. 

 

CERTIFICATION 

I, Susan Turner, Acting Municipal Clerk of the Town of Phillipsburg, County of Warren and 

State of New Jersey do hereby certify the foregoing to be true and correct copy of a Resolution 

adopted by Council at a meeting held on January 1, 2026. 

 

 

              

       

              

Susan Turner, Acting Municipal Clerk  

 

 
 



R2026-10 

A RESOLUTION AUTHORIZING PETTY CASH FUNDS FOR 2026 

 

WHEREAS, N.J.S.A. 40A:5-21 authorizes the renewal of a petty cash fund in municipalities by 

application and resolution; and 

 

WHEREAS, it is the desire of the Town of Phillipsburg to renew the following petty cash fund 

for the calendar year 2026 as follows: 

 

Department  Custodian   Amount Authorized 

Finance  Shannon Quick  $500.00 

 

NOW, THEREFORE IT BE RESOLVED by the Town Council of the Town of Phillipsburg, 

County of Warren, State of New Jersey, that the Town Council does hereby authorize such 

action. 

 

CERTIFICATION 

I, Susan Turner, Acting Municipal Clerk of the Town of Phillipsburg, County of Warren and 

State of New Jersey do hereby certify the foregoing to be true and correct copy of a Resolution 

adopted by Council at a meeting held on January 1, 2026. 

 

 

              

       

              

Susan Turner, Acting Municipal Clerk  

 

 
 



R2026-11 

A RESOLUTION AUTHORIZING CHANGE FUNDS FOR VARIOUS MUNICIPAL 

OFFICES AND DEPARTMENTS 

 

WHEREAS, the Chief Financial Officer has advised that a "Change Fund" is necessary for the 

purpose of making change for cash payments for certain Town offices and departments; and 

 

WHEREAS, the said Change Fund will be used for the sole purpose of making change and not 

for the purpose of paying bills. 

 

NOW, THFREFORE IT BE RESOLVED by the Town Council of the Town of Phillipsburg, 

County of Warren, State of New Jersey, that a Change Fund is hereby re-established in the 

following amounts and for the following departments: 

 

Department   Amount 
Tax  $1299 
Clerk/Vital Statistics  $200 
Sewer Utility  $500 
Construction Official  $200 
Municipal Court  $170 
Town Pool/Snack Bar  $25 
Town Pool/ Ticket Gate  $125 
Police Department/ Bail Change  $50 
Recreation Festivals/Events  $500 

 

 

BE IT FURTHER RESOLVED, that the Change Fund is to be used for the sole purpose of 

making change and not for the purpose of paying any bills and said Change Funds are to have a 

constant balance in the amount in which they are established. 

 

BE IT FURTHER RESOLVED that the Chief Financial Officer shall make the appropriate 

adjustments and notations on his records for the purpose of establishing such Change Funds for 

the foregoing offices and departments. 

 

CERTIFICATION 

I, Susan Turner, Acting Municipal Clerk of the Town of Phillipsburg, County of Warren and 

State of New Jersey do hereby certify the foregoing to be true and correct copy of a Resolution 

adopted by Council at a meeting held on January 1, 2026. 

 

              

       

              

Susan Turner, Acting Municipal Clerk  
 



R2026-12 

A RESOLUTION APPROVING LIST FOR TOWING SERVICES WITHIN THE 

TOWN OF PHILLIPSBURG FOR 2026 

 

WHEREAS, applications have been received by the Police Department in regard to towing 

services within Town of Phillipsburg in accordance with Chapter 584 of the Town Code entitled 

"Towing" specifically, Section 584-4; and 

 

WHEREAS, the applicants have filed their required annual fees with said application; and 

 

WHEREAS, the Chief of Police has reviewed the applications and provided a recommendation 

for approval; 

 

NOW, THEREFORE, BE IT RESOLVED by the Town Council of the Town of Phillipsburg 

that the following shall be issued approval to provide towing services to the Town of 

Phillipsburg during year 2026: 

 

Rossnagles Sales & Service (Light Duty)   $100.00 

Phillipsburg, NJ 

 

H&K Auto Body Repairs, Inc. (Light Duty)  $100.00 

Stewartsville, NJ 

 

Washington Collision Center LLP (Heavy Duty)  $100.00 

Washington, NJ 

 

 

CERTIFICATION 

I, Susan Turner, Acting Municipal Clerk of the Town of Phillipsburg, County of Warren and 

State of New Jersey do hereby certify the foregoing to be true and correct copy of a Resolution 

adopted by Council at a meeting held on January 1, 2026. 

 

              

       

              

Susan Turner, Acting Municipal Clerk  
 



R2026-13 

RESOLUTION AUTHORIZING THE DEPARTMENT OF ADMINISTRATION TO 

ISSUE REFUNDS WITHOUT COUNCIL APPROVAL IN THE AMOUNT OF $50.00 OR 

LESS 

 

WHEREAS, the Town of Phillipsburg, through the various departments, often times accepts 

deposits for reservation of Town facilities; and 

 

WHEREAS, a deposit is often times required at the time of reservation; and  

 

WHEREAS, in the event of a cancellation of the reservation the deposit monies are returned; 

and  

 

WHEREAS, the Department of Administration has requested the ability to issue, without 

Council approval, refunds which are $50.00 or less; and 

 

WHEREAS, Town Council believes that authorizing same would result in the more efficient 

operations and would benefit the Town residents.  

 

NOW, THEREFORE, BE IT RESOLVED by the Council of the Town of Phillipsburg, 

County of Warren, State of New Jersey, that the refunds which are $50.00 or less may be issued 

without additional Council approval as requested by the respective department head, as well as 

approval from the Business Administrator and the CFO.  

 

BE IT FURTHER RESOLVED that the Council of the Town of Phillipsburg hereby authorizes 

the Mayor and Municipal Clerk to execute any and all necessary documents in order to effectuate 

same and that a copy of this resolution shall be forwarded to the Chief Financial Officer. 

 

CERTIFICATION 

I, Susan Turner, Acting Municipal Clerk of the Town of Phillipsburg, County of Warren and 

State of New Jersey do hereby certify the foregoing to be true and correct copy of a Resolution 

adopted by Council at a meeting held on January 1, 2026. 

 

              

       

              

Susan Turner, Acting Municipal Clerk  

 
 



R2026-14 

A RESOLUTION AUTHORIZING THE MUNICIPAL CLERK TO ADMINISTER ALL 

GAMES OF CHANCE LICENSES FOR THE YEAR 2024 

BE IT RESOLVED BY THE GOVERNING BODY OF THE TOWN OF PHILLIPSBURG, 

NEW JERSEY, 

THAT:  the Municipal Clerk is hereby authorized to administer, sign and execute all Games of 

Chance Licenses for the year 2026 contingent that applicants have met all the State and Town of 

Phillipsburg’s requirements and all fees have been paid. 

BE IT FURTHER RESOLVED that a copy of this Resolution be forwarded to the following: 

 Acting Municipal Clerk – Susan Turner 

 

CERTIFICATION 

 

 I, Susan Turner, Acting Municipal Clerk for the Town of Phillipsburg, do hereby certify 

that the foregoing is a true copy of a resolution duly adopted by the Town Council at their January 

1, 2026 meeting. 

 

 

     ______________________________________ 

     Susan Turner, Acting Municipal Clerk 

 



R2026-15 

RESOLUTION AUTHORIZING WAIVING OF CLAIMANT CERTIFICATION 

TOWN OF PHILLIPSBURG 
                     
  

WHEREAS, NJSA 40A:5-16 requires that the governing body of any local unit shall not pay out of its monies 

unless 

(a) the person claiming or receiving payment first presents a detailed bill of items or demand, specifying 

particularly how the bill or demand is made up (the Invoice), with the certification of the party claiming payment that the 

bill or demand is correct (the Claimant Certification).   

(b) the payment carries a written or electronic certification of some officer or duly designated employee of the 

local unit having knowledge of the facts that the goods have been received by, or the services rendered to, the local unit 

(certification of the user department). 

 

WHEREAS, NJAC 5:30-9A.6 gives local units discretion to not require claimant certification by enacting a 

standard policy by resolution for vendors or claimants who do not provide such certification as part of its normal course of 

business; and 

 

WHEREAS, generally, vendors do NOT provide such certification as part of the normal course of business 

which has created unnecessary confusion and delay in processing claims for payment; and 

  

 WHEREAS, the Claimant certification cannot be waived for reimbursement of employee expenses, or for 

services provided exclusively and entirely by an individual; and  

 

WHEREAS, the Chief Financial Officer may establish additional restrictions and rules as deemed necessary to 

enforce this policy; and 

  

WHEREAS, the Chief Financial Officer has communicated internal accounting controls as follows and has 

determined same to be sufficient to avoid errors and fraud in the processing of claims for payment: 

 

1) No goods or services will be procured without a valid Purchase Order containing the signature of the Town Chief 

Financial Officer. 

2) Except for contract items approved by resolution of the Town Council, all procurement transactions must 

originate by way of a requisition in the Town’s Finance System.  Requisitions will not be processed without a 

signature of the Department Head (or, in certain limited situations, a designee approved by the CFO) 

3) In processing Purchase Orders from Requisitions, Purchasing will review for : 

a. Department Head approval 

b. Legal Compliance (Local Public Contracts Law) 

c. Compliance with any relevant Town policy 

d. Reasonable business purpose 

4) Questions regarding requisitions are reviewed with user departments.   

5) Requisitions that exceed the Pay-to-Play threshold ($17,500) or the bid threshold (currently $53,000) are 

forwarded to Purchasing and the CFO for review and processing. 

6) All transactions in excess of $53,000 require approval by Township Council resolution as a “Fair and Open 

Process” a “Non Fair and Open Process” an “Open Competitive Bid” or as one of several exceptions to bid.  

Contracts are monitored for performance as payments are processed. 

a. User Departments certify performance 

b. Purchasing and/or Accounts Payable review requests for payment against the terms of the contract 

7) Requisitions that exceed 15% of the bid threshold (currently $7,950) require at least 2 quotes (3 quotes are 

preferred).  Quotes are obtained by user departments and are attached to the requisition electronically and held in 

their file with all other appropriate material and documentation. The Purchasing staff review all quotes or solicit 

quotes if or when needed. 

8) Properly completed requisitions are converted to Purchase Orders by the CFO and Purchasing.  

9) Department Heads are actively engaged in preparing and monitoring their annual budgets. Regular reviews are 

performed to assure that activities posted to the department’s budget, such as Purchase Orders and Cash 

Payments, are valid, proper and authorized by the Department Head. 



10) Claims for payment are submitted to Finance by each department.  Invoices are reviewed to verify that work was 

performed as authorized and that prices are consistent with original proposals prior to submission to Finance. 

11) Invoices attached to the Purchase Order are submitted to Finance for payment.  A responsible person with direct 

knowledge that the work was performed or goods received signs the Purchase Order to authorize payment.  

12) In processing Purchase Orders (and invoices) for payment, Purchasing and the CFO review for 

a. Certification by responsible person attesting that services were performed, or goods delivered. 

b. Verify that payment is applied to proper contract, if applicable 

c. No goods or services will be procured without a valid Purchase Order containing the signature of the 

Department Head and CFO. 

d. Review for proper accounting treatment (proper budget account and proper budget year). 

e. Compliance with any relevant Town policy 

f. Reasonable business purpose 

13) Questions regarding Purchase Orders / Invoices are reviewed with user departments.  As necessary, certain issues 

are escalated to review by the CFO or their designee 

14) In preparing the annual Municipal Budget, the CFO review trends, and query detail as considered necessary.  All 

unusual items are researched. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COUNCIL OF THE TOWN OF 

PHILLIPSBURG, that the internal accounting controls presented above by the CFO are adopted as Town Policy for 

Payment of Claims 

 

BE IT FURTHER RESOLVED that pursuant to NJAC 5:30-9A.6 the Town exercises its discretion to not require 

claimant certifications except as required for reimbursement of employee expenses, or for services provided exclusively 

and entirely by an individual; 

 

BE IT FURTHER RESOLVED that the Chief Financial Officer may establish additional restrictions and rules as 

deemed necessary to enforce this policy; 

 

BE IT FURTHER RESOLVED that this resolution is effective upon its adoption for all claims paid subsequent to 

January 1, 2026. 

 

BE IT FURTHER RESOLVED that the Town shall forward a copy of this Resolution to the Mayor, Municipal 

Clerk, and Chief Financial Officer. 

 

CERTIFICATION 

I, Susan Turner, Acting Municipal Clerk of the Town of Phillipsburg, County of Warren and State of New Jersey 

do hereby certify the foregoing to be true and correct copy of a Resolution adopted by Council at a meeting held on 

January 1, 2026. 

 

              

       

______________________________          

 Susan Turner, Acting Municipal Clerk  

 
 

 

 

                    



R2026-16 

 

RESOLUTION APPOINTING PENSIONS AND BENEFITS CERTIFYING OFFICER 

AND CERTIFYING SUPERVISOR FOR THE TOWN OF PHILLIPSBURG 

 

WHEREAS, pursuant to N.J.S.A. 43:3C-15 local units participating in the pensions and 

benefits plans administered by the State of New Jersey must appoint a Certifying Officer and 

Certifying Officer Supervisor annually, the following appointments are made for the terms to 

expire December 31, 2026; and 

Certifying Officer Shannon Quick 

Certifying Supervisor Tara Gomez, Director of Human 
Resources 

NOW, THEREFORE, BE IT RESOLVED by the Town Council, the Town of Phillipsburg, 
Warren County, State of New Jersey that pursuant to N.J.S.A. 43:3C-15 the Town of Phillipsburg 
herby designates Shannon Quick as Certifying Officer and Tara Gomez as the Certifying 
Supervisor to manage and supervise the pension and retirement funds with the Town of 
Phillipsburg. 

 

CERTIFICATION 

I, Susan Turner, Acting Municipal Clerk of the Town of Phillipsburg, County of Warren and 

State of New Jersey do hereby certify the foregoing to be true and correct copy of a Resolution 

adopted by Council at a meeting held on January 1, 2026. 

 

              

       

              

Susan Turner, Acting Municipal Clerk  

 
 



 

{00970234-1} 

RESOLUTION NO. 2026-17 

RESOLUTION OF THE TOWN OF PHILLIPSBURG, COUNTY OF WARREN, STATE 

OF NEW JERSEY APPOINTING GERALD J. SHAMEY, ESQ. TO SERVE AS THE 

JUDGE OF THE PHILLIPSBURG TOWN MUNICIPAL COURT 

WHEREAS, the Town of Phillipsburg wishes to re-appoint Mr. Gerald J. Shamey, Esq. to 

serve as the Municipal Court Judge for the Phillipsburg Town Municipal Court; and 

 WHEREAS, the Town of Phillipsburg and the Borough of Alpha are parties to a Shared 

Service Agreement for the use of Phillipsburg Municipal Court; and 

 WHEREAS, Alpha Borough has appointed Gerard J. Shamey, Esq. to serve as the 

municipal court judge for the Alpha Borough Court; and  

 WHEREAS, the cost of such services provided by the Municipal Court Judge shall not 

exceed sixty-five thousand dollars ($65,000.00) from the Town of Phillipsburg and two thousand 

dollars ($2,000.00) from the Borough of Alpha; and 

 WHEREAS, the term of Judge Shamey’s appointment shall be for three (3) years from the 

date of appointment, as required by the relevant provisions of N.J.S.A. 2B:12-4. 

 NOW, THEREFORE, BE IT RESOLVED by the Town Council of the Town of 

Phillipsburg, County of Warren, State of New Jersey, that Gerard J. Shamey, Esq. is hereby 

appointed as Judge of the Municipal Court of the Town of Phillipsburg for a term commencing 

January 1, 2026 through December 31, 2028. 

CERTIFICATION 

 I, Susan Turner, Acting Municipal Clerk of the Town of Phillipsburg, do hereby certify 

that the foregoing is a true copy of a resolution duly adopted by the Town Council at their 

January 1, 2026 meeting. 

____________________________  

Susan Turner     

Acting Municipal Clerk   



 

{00970488-1} 

RESOLUTION NO. 2026-18 

RESOLUTION OF THE TOWN OF PHILLIPSBURG, COUNTY OF WARREN, STATE 

OF NEW JERSEY, APPOINTING SHANNON QUICK TO THE TITLE OF CFO FOR AN 

INITIAL, FOUR-YEAR TERM 

 WHEREAS, Robert Merlo – the current Chief Financial Officer of the Town of 

Phillipsburg – has retired at the end of the 2025 year; and 

 WHEREAS, by virtue of such retirement, there now exists a vacancy in the office of the 

Chief Financial Officer of the Town; and 

 WHEREAS, N.J.S.A. 40A:9-140.10 requires ever municipality to have a Chief Financial 

Officer be appointed by the governing body of the municipality; and 

 WHEREAS, the Town Council wishes to appoint Ms. Shannon Quick to the office of the 

Chief Financial Officer of the Town, for an initial term of four (4) years, as required by the 

aforementioned statute. 

 NOW, THEREFORE, BE IT RESOLVED by the Town Council of the Town of 

Phillipsburg, County of Warren, State of New Jersey that Shannon Quick is hereby appointed to 

serve as the Chief Financial Officer of the Town of Phillipsburg for an initial four- (4) year term, 

commencing on January 1, 2026 and expiring on December 31, 2029, as required by the relevant 

provisions of N.J.S.A. 40A:9-140.10. 

 

CERTIFICATION 

 I, Susan Turner, Acting Municipal Clerk of the Town of Phillipsburg, do hereby certify that 

the foregoing is a true copy of a resolution duly adopted by the Town Council at their January 1, 

2026 meeting. 

____________________________  

Susan Turner     

Acting Municipal Clerk   

 



 

R2026-19 

 

RESOLUTION AUTHORIZING REFUND OF PROPERTY TAX 

OVERPAYMENTS DUE TO DISABLED VETERAN EXEMPTIONS 

 

WHEREAS, the Tax Office of the Town of Phillipsburg has certified that the following are refunds of 

overpayments and, 

 

WHEREAS, said payments are due to Disabled Veteran Exemptions 

 

YEAR 2025: 

 

Block 1305     Lot 4  Kenneth L. Rissmiller            $ 346.20                                                                       

    84 Evelyn Avenue 

    Phillipsburg, NJ 08865   

 

 

NOW, THEREFORE, BE IT RESOLVED that the Council of the Town of Phillipsburg, County of 

Warren, that the foregoing payments be refunded. 

 

 

 

CERTIFICATION 

 

I, Susan Turner, Acting Municipal Clerk of the Town of Phillipsburg, County of Warren and State of 

New Jersey do hereby certify the foregoing to be true and correct copy of a Resolution adopted by 

Council at a meeting held on January 1, 2026. 

 

 

          ______________ 

      Susan Turner, Acting Municipal Clerk 

 

 

 

 


